UBND HUYEN MUONG CHA CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PTDTBT TH HUOI LENG Péc 1ap — Tw do — Hanh phiic
S6: 75/QB-THHL Hubi Léng, ngay 30 thang 5 nam 2025
QUYET PINH

Phan cong trwe hé nam 2025

HIEU TRUONG TRUONG PTDTBT TIEU HQC HUOI LENG

Can ctt Thong tu s6: 28/2020/TT-BGD&DT ngay 04/09/2020 cua B0 gido
duc va Pao tao ban,hanh biu 1¢ truong Tiéu hoc; ‘

Can ctr Quyet dinh so 1392/Qb-UBND ngay 07/8/2024 cua UBND tinh vé
viéc ban hanh ké hoach thoi gian nam hoc 2024-2025 doi vai gido duc mam non,
gi4o duc pho thdng va giao duc thuong xuyén trén dia ban tinh;

_ Thyc hién cong van s6 672/PGD DT - GDTH ngay 9/8/2024 vé viéc hudng
dan thyc hién nhiém vu trong tdm gido duc tiéu hoc nam hoc 2024-2025 cua
Phong GD&DT huyén Muong Cha;

Thyc hién Cong van so6 712/PGDDT - CMTH ngay 22/8/2024 cua Phong
giao duc dao tao huyén Muong Cha veé viéc hoat dong chuyén mén cap tiéu hoc
nam hoc 2024 — 2025;

Can ¢t vao tinh hinh thyc té cta nha truong va xét kha nang cua céan bo,
nhan vién trong nha truong.

QUYET PINH
7 Diéu 1: })hén céng can by, nhan vién truc hé ndm 2025 cua truong PTDTBT
Tiéu hoc Huo6i Léng gom cac ong (ba) c6 tén sau:
(Danh sach dinh kem)

Diéq 2: Can bd, nhan vién c6 nhiém vu chi dao hoat dong he, kiém tra danh
gia viéc to chuc thuc hién hoat dong he va truc lam viéc theo dung quy dinh.

Piéu 3: Cac ong (ba) c6 tén trong diéu 1 va cac bo phan lién quan chiju trach
nhiém thi hanh quyét dinh nay./.

Noi nhin HIEU TRUONG
- BGH nha truong;

- Cac T6 chuyén mon;
- Luu VT.

Hoang Thanh Nghi
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SAGHN
Phan ¢oiigdrwehénin 2025

(Pinh kém Quyét dinh s6 7510 T kaumgﬂwe . 05/2025 cua Hiéu truong truong

PT. URLEREALfng)
-

Stt ‘ Ho va tén Chirc vu So dién thoai ‘ Thaoi gian truc Ghi cha
Quan ly

1 | Hoang Thanh Nghi Hiéu truong | 0942 886 960 | 01/06-20/06/2024

2 Trinh Thi Thoa Pho hiéu truong | 0355 655 099 | 21/06 — 10/7/2024

3 | Nguyén Thi Thuan | Pho hiéu truéng | 0972 652 478 | 11/7 — 31/7/2024
Nhéan vién

1 Bui Van Manh Ké toan 0343 428 603 | 01/06-20/06/2024

2 Lo Phuong Thao Y té 0917 723 862 | 11/7 —31/7/2024

Bdo vé

1 | Quang VanHién | Béo vé | 0868 498 497 | 01/6-31/7/2024

(Danh sach co6 6 nguoi)




PHAN CONG NHI
1. Véi can by quan li:
- Xay dung ké hoach hoat
dong he
- Hiéu truong, Phé Hiu trudng theo doi, kiém tra, don ddc viéc thuc hién
nhiém vu truc cua CB - NV don vi.
- Chi dao cac hoat dong he theo chi dao cép trén va don vi, dam bao cac
cong viéc trong heé van duoc xir 1i ding qui dinh.
- Tham muu, phbi hop v6i BCP hoat dong hé dja phuong t6 chtic tét cac
sinh hoat trong hé cho hoc sinh tai dia phuong.
Thoi gian tryc quan 1y chung cac hoat dong he 2025.
2. Vé6i Nhan vién truc he:
- Truc ding du sd ngay dugc phan cong, thoi gian truc tir thir 2 dén thir 6
mdi ngdy: budi sang tir 7 gid 30 dén 10h 30 budi chiéu tir 14h30 dén 17 gid. Trong
thot gian tryc, nhan vién thyc hién kiém tra co s& vat chat, tai san, phong chéng
mua I{i, dong 16¢ thye hién nhiém vu cham soc hoa, cay canh, v¢ sinh san truong,
cac hanh lang sach s¢€.

- Tham gia giai quyét cac cong viéc khac cta nha trudng trong ngay.

- Ghi nhan xét vao so tryc theo diing yéu cau, phan anh day du tinh hinh
co sO vat chat cua don vi, nhitng cong viéc da giai quyét, da lam duogc.

- Khi phat hién tai san co hién twong mat mat, hu hong, bi xdAm pham phai
phoi hop véi nhan vién bao vé 1ap bién ban, bdo cdo ngay cho 1anh dao truong,
Cong an xa dé c6 bién phap giai quyét.

- Khi nha trudng co cong viéc dot xuat thong bao cac td truong, cac to
truong thong bao toi CB-GV-NV trong to trudc 2 gio va trén zalo nhom HPSP
truong. (YC cdc P/c thuwong xuyén mo dién thoai va xem tin nhan, khong dé ché
do dién thoai dé lai loi nhan.

- Tudi cdy tudi hoa, nhd co chiam soc cay, hoa trén sin truong vudn truong.

3. V&i Nhan vién bao vé:

- Truc két hop cung CB - NV trong gi¢ hanh chinh va chiu trach nhiém
truc trua, truc dém, thir 7 va cha nhat tai co quan trong sudt thoi gian nghi he,
bao v€ quan 1y chung tinh hinh co s¢ vat chat, tai san.

- Giao va nhan chia khéa phong truc cho NV truc hé, cung cap nude phuc
vu sinh hoat trong h¢. Ghi nhat ky truc bao vé co quan cua nhan vién bdo v¢.




