UBND HUYEN MUOGNG CHA CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PTDTBT TH HUOI LENG Poc 1ap — Tw do — Hanh phiic

S6: 40/QD-THHL Huéi Léng, ngay 31 thang 5 nam 2024

QUYET PINH
Phan cong truc hé nam 2024

HIEU TRUONG TRUONG PTDTBT TIEU HQC HUOI LENG
Can civ Théng tw so: 28{2020/TT—BGQ&DT ngay 04/09/2020 cua Bo
giao duc va Pao tao ban hanh Diéu I¢ truong Tiéu hoc;
Can cir ké hogch so: 1017/IKH-PGDDT ngay 12/9/2023 ciia Phong Gido
duc va Pao tao vé ké hoach kiem tra nam hoc 2023-2024;
Can cir ké hoach s6: 88/KH-THHL ngay 04/9/2023 ciia trieong PTDTBT
Tiéu hoc Hudi Leng Ké hoach thuc hién nam hoc 2023 — 2024,
Can cit vdo tinh hinh thuc té ciia nha trieong va xét kha nang ciia cdn bé,
nhan vién trong nha truong.
QUYET PINH
Piéu 1: Phan cong can bo, nhan Vién truc hé nim 2024 cua trudng
PTDTBT Tiéu hoc Hudi Léng gom cac 6ng (ba) cb tén sau:
(Danh sach dinh kem)
Piéu 2: Can bd, nhan vién c¢6 nhiém vu chi dao hoat dong he, kiém tra danh
gia viéc t6 chirc thuc hién hoat dong he va truc lam viéc theo dung quy dinh.

Picu 3: Cac ong (bd) co tén trong diéu 1 va cac bo phan lién quan chiu
trach nhiém thi hanh quyét dinh nay./.

Noi nhén HIEU TRUONG
- BGH nha truong;

- Cac T6 chuyén mon;
- Luu VT.

Hoang Thanh Nghi



Phan

2024

8/2024 cua Hiéu truong truong

Stt ‘ Ho va tén ChircNg \b%/ 0 thoai ‘ Thoi gian tree | Ghi chud
Quan ly —
1 Trinh Thi Thoa Pho hiéu truéng | 0355 655 099 | 01/06-20/06/2024
2 | Hoang Thanh Nghi Hiéu truong 0942 886 960 | 21/06 — 10/7/2024
3 | Nguyén Thi Thuan | Pho hiéu truong | 0972 652 478 | 11/7 — 31/7/2024
Nhén vién
1 Bui Vin Manh K¢ toan 0343 428 603 | 01/06-20/06/2024
2 Poan Dinh Long | Thu vién-thiét bi | 0868 861 246 | 21/06 — 10/7/2024
3 Lo Phuong Thao Y té 0917 723 862 | 11/7 —31/7/2024
Bao vé
1 Quang Van Hién Bao vé 0868 498 497 | 01/6-31/7/2024

(Danh sach c6 7 nguoi)




hoat dong

- Hi€u truong, Pho Hiéu truong theo doi, kiém tra, d6n ddc viéc thuc hién
nhi€ém vu truc cia CB - NV don vi.

- Chi dao cac hoat dong he theo chi dao cép trén va don vi, dam bao cac
cong viéc trong hé van duoc xir li ding qui dinh.

- Tham muu, phdi hop voi BCP hoat dong hé dia phuong to chire tét cac
sinh hoat trong he cho hoc sinh tai dia phuong.

Thoi gian truc quan 1y chung cac hoat dong hé 2024.

2. Vi Nhén vién truc he:

- Truc dung du s6 ngay dugc phan cong, thoi gian truc tir thi 2 dén thir 6
mdi ngdy: budi sang tir 7 gio 30 dén 10h 30 budi chiéu tir 14h30 dén 17 gio.
Trong thoi gian truc, nhan vién thuc hién kiém tra co s& vat chat, tai san, phong
chéng mua i, dong 16¢ thuc hién nhiém vu cham séc hoa, cay canh, v€ sinh san
truong, cac hanh lang sach s¢.

- Tham gia giai quyét cac cong viéc khac ctia nha truong trong ngay.

- Ghi nhan xét vao sb truc theo dung yéu cau, phan anh day du tinh hinh
co s& vat chat cua don vi, nhitng cong viéc da giai quyét, da lam duoc.

- Khi phat hi¢n tai sadn c6 hién tuong mat mat, hu héng, bi xam pham phai
phéi hop v6i nhin vién bao vé 1ap bién ban, bao céo ngay cho lanh dao truong,
Cong an x3 dé co bién phap giai quyét.

- Khi nha truong c6 cong viée dot xuat thong bao cac to trudng, cac to
truong thong bao tdi CB-GV-NV trong t6 trudc 2 gio va trén zalo nhém HDSP
trwong. (YC cdc D/c thuong xuyén mé dién thoai va xem tin nhdn, khéng dé ché
do dién thoai dé lai loi nhan.

- Tudi ciy tudi hoa, nhd cd cham soc cdy, hoa trén san trudng vudn
truong.

3. Vi Nhan vién bao vé:

- Truc két hop cung CB - NV trong gio hanh chinh va chiu trach nhiém
truc trua, truc dém, thir 7 va chu nhat tai co quan trong subt thoi gian nghi he,
béo vé quan 1y chung tinh hinh co s& vét chit, tai san.

- Giao va nhan chia khoa phong tryc cho NV truc he, cung cip nudc phuc
vu sinh hoat trong he. Ghi nhat ky truc bao vé co quan cua nhan vién bao vé.



UBND HUYEN MUONG CHA CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PTDTBT TH HUOI LENG Poc 1ap — Tw do — Hanh phiic

S6: 41/QD-THHL Huéi Léng, ngay 31 thang 5 nam 2024

QUYET PINH
Ve viéc thanh 1ap Ban chi dao hoat dong hé nam 2024

HIEU TRUONG TRUONG PTDTBT TIEU HQC HUOI LENG

Can cir Théng tu so- 28/2020/TT—BQD&BT ngay 04/09/2020 cua Bo giao
duc va Pao tao ban hanh Diéu I¢ truong Tiéu hoc;

Can cir ké hogch so: 1017/KH-PGDDT ngay 12/9/2023 ciia Phong Gido
duc va Dao tao vé ké hoach kiém tra nam hoc 2023-2024;
Can cir ké hoach s6: 88/KH-THHL ngay 04/9/2023 ciia trieong PTDTBT
Tiéu hoc Huoi Leng Ké hoach thuc hién nam hoc 2023 — 2024.
Can cit vdo tinh hinh thuc té ciia nha trieong va xét kha nang ciia cdn bé,
nhén vién trong nha truong.
QUYET PINH
Picu 1: Nay thanh 1ap Ban chi dao hoat dong hé¢ nim 2024 cua truong
PTDTBT Tiéu hoc Hudi Léng gdm cac 6ng (ba) cb tén sau:
(Danh sach dinh kem)
Piéu 2: Ban chi dao c6 trach nhiém xay dung ké hoach chi dao hoat dong
hé, kiém tra danh gia viéc td chirc thue hién hoat dong he.
Piéu 3: Cac ong (ba) co tén trong didu 1 va cac bd phan lién quan chiu

trach nhiém thi hanh quyét dinh nay./.

Noi nhén HIEU TRUONG
- BGH nha truong; 3

- Céac T6 chuyén mén;
- Luu VT.

Hoang Thanh Nghi



Ban chi d
(Pinh kém Quyét di

|. Trwéng ban:
Ong: Hoang Thanh Nghi - Hiéu trudng trudng PTDTBT Tiéu hoc Hudi
Leng.
Il. Pho ban:
Ba: Nguyén Thi Thuan - Pho hiéu truéng truong PTDTBT Tiéu hoc
Hubi Leng.
Ba: Trinh Thi Thoa - Pho hiéu trudng truong PTDTBT Tiéu hoc Hudi
Leng.
III. Thur ky:
Ba: Lo Thi Mai Huong - Thu ky HDSP trudng PTDTBT Tiéu hoc Hudi
Leng.
IV. Cac Uy vién:

.. \ . . N \ Phu trach céac hoat dong

1. Ba: Hoang Thanh Toan | Pho CT Cong doan |\ /o /" TDTT
2. Ba: Mua Thi Xua Bi thu chi doan Phu trach khu trung tam
3. Ba: Poan Thi Thao Téng phu trach Poi | Phu trach khu trung tm
4. Ba: L& Thuy Dung Giao vién Phu trach ban Trung Dinh
5. Ong: Mua A Thang Gido vién Phu trach ban Hudi Léng

A . , S Phu trach ban Ma Lu
6. Ong: Biéu Chinh Duy Glao vién Thang 1

A 1TA X o Phu trach ban Ma Lu
7. Ong: HO A D¢ Giéo vién Thang 2
8. Ong: Luong Van Luyn | Gido vién Phuy trach ban Nam Chua

* Tong so gom: 12 nguoi
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