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Can ctr thong tu 28/2020/TT - BGDDT ngay 04 thang 09 nam 2020 cua Bo
Gi4o duc va dao tao vé viéc ban hanh Diéu 1€ truong tiéu hoc;

Quyét dinh s6 2269/BGDDT-GDTH ngay 11/08/2025 cua B§ Gido duc va
bao tao ve ban hanh khung ké hoach thoi gian ndm hoc 2025 — 2026 doi véi giao
duc mam non, gido duc pho thong va giao duc thuong xuyén;

Cén cir Quyét dinh s6 1617/QD-UBND ngay 24/7/2025 cia UBND tinh vé
viéc giao chi tiéu ké hoach phat trién kinh té - xa hdi, ddm bio qudc phong - an
ninh nam 2025, tinh Dién Bién;

Can ctr Quyét dinh s6 1812/QD-UBND ngay 13/8/2025 cua Uy ban nhan
dan tinh Pién Bién ban hanh K& hoach thoi gian nam hoc 2025 — 2026 ddi véi
Gido duc mam non, Gido duc pho thong va Gigo duc thudng xuyén trén dia ban
tinh Dién Bién;

Can ct Vian ban s6 2616/SGDDT-GDMNTH ngay 29/08/2025 ctia S¢ Gido
duc va Pao tao tinh Dién Bién vé viéc huéng dan thuc hién nhiém vu gido duc
ticu hoc ndm hoc 2025 — 2026;

Cian ctr Quyét dinh s6 294/Qb-UBND ngay 20/8/2025 cua Uy ban nhan
dan xa Muong Tung ban hanh K¢ hoach thoi gian nam hoc 2025 — 2026 doi voi
Gi4do duc mam non, Giado duc pho thong trén dia ban xa;

Can ¢ vao ké hoach nhiém vy nam hoc cuia truong PT DTBT tiéu hoc Huoi
Leéng nam hoc 2025 — 2026;

Truong PTDTBT Tiéu hoc Hudi Léng xdy dung ké hoach xay dung va quan
1y co s& vat chat nam hoc 2025 — 2026 cu thé nhu sau:
I. Tinh hinh chung:

1. Thudn lgi:

- Puogc su quan tam chi dao, 1anh dao sat sao cua cép uy, chinh quyén dia
phuong va cac ban Nganh, t6 chirc doan thé luc lwong vii trang dong trén dia ban
xa. Pac biét 1a su chi dao truc tiép cua Phong Giao duc va dao tao huyén thoi gian
qua CSVC, trang thiét bi phuc vu day va hoc cua truong duoc tang cuong, cung
cd theo hudng dap tmg yéu cau cua Trudng PTDTBT Tiéu hoc Hudi Leéng dat
chuan Quéc gia Mtrc d6 1 (duoc cong nhan tir thang 05 nam 2025).
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- Cong tac XHHGD ngay duoc ting cudng ddy manh, c6 nhiéu chuyén bién
tich cuc, tao thuan loi cho nha trudong thyc hi€n nhi€ém vu nam hoc méi.

- Hién tai truong c6 du thiét bi thiét yéu phuc vu cho cong tac giang day,
hoc tap cling nhu bao quan tai sdn chung cua nha truong, tai san ctia gido vién,
hoc sinh nhu: Tong s6 phong hoc ¢6 20 phong hoc trong d6: kién ¢d 15 phong;
cap 4 1a 5 phong. Pu dé 6 chic cho hoc sinh hoc 2 budi/ngdy. Tét ca cac phong
hoc da duoc tu stra, c6 phong tin hoc, &m nhac, ngoai ngtr; Phong Hoi déng...,
tuong rao, céng truong kién cd, ¢6 da ban ghé, bang viét, va hé théng dién, quat
phuc vu tdt cho cong tac giang day, hoc tap, sinh hoat; Bén canh do, CBGV, hoc
sinh ctia truong c6 y thirc tot trong viéc bao quan tai san chung.

2. Kho khan:

- Thu vién truong lugng sach, tai li¢u tham khdo con thiéu;

- Chua c6 hé thong cap nudce sach phuc vu sinh hoat ctia can b9, gido vién
va hoc sinh ¢ cac di€ém ban;

- BOn hoa, cdy canh can dugc cai tao, trong méi va dau tu cham sdc nham
dap ing moi trudng xanh, sach, dep va than thién...

- San choi bii tip ¢ trung tdm chua da dién tich, anh huong khong nho dén
hoat dong ngoai khoa cua nha trudong.

- Boi sdng ctia ND con nghéo nan, lac hau, da sé cac bac cha me PHHS, pho
thac viéc hoc tap cuia con em minh cho nha truong. Vi vay viéc xa hdi hoa gido
duc dé tu stra CSVC, xay dung canh quan nha trudng con han ché;

I1. Muc tiéu:
1. Muc tiéu chung:

- Tiép tuc kiém tra tu bo, stra chita va mua sidm céc thiét bi t6i thiéu dap
ung cac hoat dong giang day hoc tap, gop phan thyc hién déi mé1 phuong phap
day hoc, nang cao chat lugng gido duc cua truong.

- Tiép tuc 1am t6t cong tac x3 hoi hoa, huy dong ngudn luc tham gia dong
g6p cua phu huynh, hoc sinh trong viéc tham gia lao dong lam vuon rau cho hoc
sinh ban trd, tu stra hang rao & cac diém ban, trong coi tu stra co s¢ vat chat

- Tang cudng su quan ly, t6 chirc chi dao hoat dong giao duc ddi vé6i hoc
sinh mot cach hop ly, ddm bdo st dung c6 hi€u qua tai san hién c6 cling nhu bao
quan, sua chira tai san kip thoi phuc vu cac hoat dong gido duc, tranh that thoat,
lang phi tai san cua nha truong.

2. Muc tiéu cu thé:

- Huy dong cac ngudn kinh phi x4 hoi hoa gido duc, két hop ngan sach nha
nuoce dé lua chon hang muyc, xay dung CSVC, huy dong hoc sinh tai cac diém ban
vé hoc ¢ trung tdm, diém ban Ca Dinh Nhé, Ma Lu Thang 2; dé ting budc nang
cao chat luong hoc tap cho hoc sinh ;
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- B6 sung trong méi mot s6 ciy xanh; cai tao, chdm bon bon hoa, cdy canh
hién c6; xay dung Thu vién xanh, than thién; mua bd sung sach, tai li¢u tham
khao, d6 dung day hoc; dd choi; 1am méi hé théng cép thoat nudc & tat ca cac
diém ban va trung tim;

- Tang cudng tuyén truyén van dong Can bd - Cong nhan vién, luc luong vii
trang, cic nha hao tdm, Nhan dan dia phuong day manh cong tac XHHGD hd tro
nha truong, xay dung CSVC, tu stra 16p hoc, nha ¢ cho gido vién dong gop bing
ngay cong lao dong, tién ctia gop phan xay dung nha truong.

- Tiép tuc bd sung, tu sira nho cac tai san bi hu hong nhu ban, ghé, bong dién,
quat, ong dan nudc...

I11. Bién phap:

- Pau nim hoc Ban Giam hiéu cung Cong Poan, BPoan Thanh nién, T6
chuyén mon, can b thu vién, ké toan, gido vién chu nhiém cac 16p 1ap ké hoach
str dung, phat trién va bao quan co sd vat chit cua truong trong nim hoc trinh
Hi¢u trudng phé duyét.

- Sau khi phé duygét, ké hoach dugc thong qua Hoi dong su pham nha truong
dé cac to chirc, ca nhan c6 lién quan thuc hién dung va tt nhiém vu ctia minh.

- Phé hiéu truong phu trach CSVC c6 trach nhiém theo doi tién do thuc
hién ké hoach va dé€ xuat hi¢u truédng nhitng van dé can bo sung, chinh stra trong
qué trinh thuc hién.

- Phéi hop véi cac to chirc doan thé, té chuyén mén ting cudng gido duc ¥
thirc khai thac, sir dung c6 hi€u qua va gitt gin tai san chung cua truong, 16p bang
nhiéu hinh thirc nhu: trong cac budi sinh hoat dau tuan, sinh hoat chu nhi¢m, céac
hoat dong ngoai khoa, cac phong trao, cac budi hoat dong tap thé...

- Gido vién muon d6 dung day hoc thong qua s6 muon, tra voi ndi dung
ghi chép cu thé. Pinh ky hang thang c6 ki€ém tra danh gia viéc st dung d6 dung
day hoc trong giang day.

IV. T6 chirc thue hién:

Trén day la ké hoach xay dung, bo sung, bao quan st dung va phat trién co
sO vat chat cua truong trong nam hoc 2025-2026, can bg, gido vién, nhan vién va
hoc sinh c¢6 trach nhi¢m thyc hién tot ké hoach dé€ ra nham gdép phan nang cao chat
lugng gido duc toan di¢n cta trudong trong nam hoc maoi.

KE HOACH CU THE TRONG NAM HOQC 2025-2026

Thang N¢i dung cong viéc Phu trach

- Mua bd sung sach, tai liéu tham khao; Do dung, | BGH, ke todn

thiét bi phuc vu hoat dong day, hoc.




- Ra soat cac nd1 dung, hang muc, chi dao cac b
phan lién quan bo sung, stra chita kip thoi CSVC

- T6 trudng cac
khdi, TS hanh

Thang Xuéng cép, chudn bi tot cho nim hoc mdi. chinh
8/2025 . _ -CB, GV,
- Phoi két hop véi nhan dan phat coé xung quanh CNV trong
cac diém truong. Phat huy phong trao CB, GV, truong
CNV tich cyc lam v¢ sinh san truong, xay dung
ké hoach chiam soc bon hoa, cdy canh.
- Chi dao cac khdi trudng ra soat sach gido khoa, | - Thu vién
tai liéu tham khao, dang ky dé truong can doi 1ap
ké hoach thanh 1y va b6 sung.
- Lam hang rao khu trung tam, xay nha thi dau,
tu stra nha an, nha bép, khu ban tr; Iam nha truc
ban trh nit; trang tri 16p hoc khu trung tam; hoan
thién cong trudng. ..
- Ban giao tai san, CSVC cho giao vién chiinhém | ~ BGH,
Lép hoc. .
L, . - BGH, To
- Stra lai bép nau cho hoc sinh ban tra. hanh chinh
- Chi dao tong vé sinh trudng 16p, chdm séc cdy | Gido vién cha
canh, tré)ng lai cac bon hoa. nhi€ém
- Xay dung va hoan thanh Thu vién than thién.
A - Can bo thu
Théng Thu \,flen xanh viem:
9/2025 |- Tiép tuc ra soat cac ndi dung, hang muc, chi |
dao cac bo phan lién quan bd sung, tu bd CSVC - Té trudng céc
chuan bi cho nim hoc mai. khéi. T hanh
- Phat huy phong trao CB, GV, CNV tich cuc lam | chinh
vé sinh sAn trudng, xay dung ké hoach cham séc | - CB, GV,
bdn hoa, cdy canh. CNV trong
- Lap dit dan ning lwong mat troi; hoan thién truong
phong truc nir.
- Tu stra bo sung thém ban, ghé cho mot s6 16p | I?ar} CSV?’
) hoc bj hu hong, T6 hanh chinh;
Théang 10/ 7 L _ - Ban lao dong
2025 - Tu stra b6 sung thém mot s6 bién 16p bi hong.




- Phat huy phong trao gido vién, hoc sinh tich cuc
1am vé sinh san trudng, xay dung ké hoach chong
thém va chiam séc bon hoa, cdy canh trong nha
truong.

- Hoan chinh s6 sach quan 1y CSVC. ) ]:D’GH phu
. " .| trach; Ban
- :Fréng thém hoa ¢ diém trung tam va cac di€m CSVC: T
ban. hanh chinh,
- Kiém tra thiét bi day hoc; kiém tra thu vién | - GVCN céc
Thang | (viéc sap xép, bd tri, trang tri, vé sinh, s sach, 16p
11/2025 | bao quén, phan loai, tinh than thai d6 lam viéc...) | - BGH, T4
- Lam lai c4c bién truong & cac diém ban. truong CM,
_ . Thu vién
- Hoan Thién thu vién xanh.
- Chuan bj co so vat chat phuc vu ky thi hoc ki L. | BCSVC +T6
Kiém ké tai san ting giam trong nam. HC
. s - BGH, Thu
- Lap ke hoach ton tao lai bon hoa cay canh & cac vién
Thang 12/ | diém ban. - Ban CSVC,
2025 | _ Chuan bi didu kién CSVC cho Hoi khoe Phil | TS hanh chinh;
Pong cap trudng - GV Thé duc.
- Sira chira san choi, bai tip, 1am do choi ngoai
troi.
- V& sinh truong 16p, khuén vién truong hoc, | T_PT’ Té‘he‘mh
kiém tra lai co s& vat chét cua truong trude khi Chlflh’ boan
nghi Tét Nguyén déan. truong;
. , - GVCN; Ban
Théng - Phan cong truc banj gl'ﬁ: gin, bao guén tai s'ém CSVC
1/2026 nha truong trong thoi gian nghi Tét. Ban giao
CSVC cho trudéng ban va nguoi trong coi trong
- B4o céo tai san ting, giam vé Phong VH-XH x4 | KT)
Muong Tung.

. - Nhén ban giao CSVC tir ngudi trong coi va | - BGH, Ban
Thang S .- : CSVC; GVCN
22026 | truong ban. On dinh cac né nép sau Tét. Thuong | <7 " :

T6 hanh chinh

xuyén gidm sat tinh hinh tai san trong nha truong,
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stra chira tai san hu héng, dam bao viéc hoc ctua
hoc sinh duoc tot.

- Chi dao tong vé sinh truong 16p, chim soéc va |~ Ban Lb;

trong cdy xanh. GVCN;

- Tiép tuc chi dao thuong xuyén téng vé sinh |~ BGH, Bar‘l

truong 16p, cham soc bon hoa, cac lubng rau va CSVC; Doan
Thang | trong cdy xanh. TN:
3/2026 - - - T6 hanh

- Thuong xuyén gidm sat tinh hinh tai san trong chinh. GVCN:

nha truong, stra chita tai san hu hong, dam bao ’ ,

viéc hoc cua hoc sinh duoc tt.

- Kiém tra thiét bi day hoc; kiém tra thu vién |~ BGH, Ban

(viéc sép xép, bd tri, trang tri, v¢ sinh, sO sach, CSVC;

bao quan, phan loai, tinh than thai d6 1am viéc...) ,

. , . - T6 hanh

- Tiép tuc chi dao thuong xuyén tong vé sinh chinh. GVCN:
Thang trt:’b‘ng }ép, cham séc bon hoa, cac ludng rau va ’
4/2026 | trong cdy xanh. _ Ban CSVC:

- Thuong xuyén giam sat tinh hinh tai san trong

nha truong, stra chita tai sdn hu hong, dam bao

viéc hoc cua hoc sinh.

- Tong vé sinh trudng hoc, theo ddi va stra chita | - BGH, Ban

ban ghé, hé théng dién, dén, quat. Csve,

, _ - GVCN,To

- Chi dao tong v¢€ sinh truong 16p, cham séc cay hanh chinh:

xanh. Gvchuyén

- Xay dung ké hoach nang cép sin truong & cic

diém TT. - BGH (KT-

- Sap xép lai phong hoc, ban ghé chuan bi cho HT)

viéc ban giao CSVC cho trudéng ban trong coi R

trong he - GVCN,TO
Thang . , C hanh chinh
5/2026 |~ Thong ké lai tinh hinh co s vat chat, hi¢én trang,

sO lugng chuan bi cho viéc tuyén sinh, sap x&p
16p cho ndm hoc méi.

- Lap ké hoach mua sam tai san mai, stra chira tai
san hi¢n c6 phuc vu cho nam hoc moi.

- GVCN,T6
hanh chinh

- BGH (KT-Tb
hanh chinh)
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V. Mt s6 nhiém vu trong tAm trong viéc bao quan CSVC-PDTBDH:
1. B6 phan Co sé vat chat — Do dung thiét bi day hoc:
1.1. Chirc nang:

Quan 1y co so vat chit, trang thiét bi day hoc trong cac hoat dong nha truong.
Tham muu véi Hi¢u truéng nha trudong vé viée khai thac sir dung, bao quan, tu
stra, mua sam moi, tdng cuong co s¢ vat chat, trang thiét bi day hoc.

1.2. Nhiém vu:

a) Thuc hién quy ché trao quyén quan 1y, sit dung co s& vat chat, trang thiét
bi day hoc cho cac ca nhan chiu trach nhiém & cac phong chirc nang: cac phong
thuc hanh, thiét bi, thu vién, vi tinh; phong lam viéc, tai sdn cong noi chung.

b) Theo d6i, chi dao viéc nghién ctru khai thac st dung, bao quan cac tai san,
trang thiét bi day hoc duoc giao cho cc ca nhan quan 1y trén s sach va sb theo
do1 st dung.

¢) Kiém tra, danh gia cong tac quan 1y, sir dung co so vat chat, trang thiét bi
day hoc cua cac ca nhan duoc giao. Phéi hop véi cac to chuyén mon dé chi dao
thuc hién, danh gia cong tac str dung thiét bi day hoc, thuc hanh cua gido vién bd
mon trong TH.

d) Thuc hién kiém ké dinh ki hang nam, dé xuat tham muu véi Hiéu trudng
trong viéc mua sam, stra chira, xay dung co s¢ vat chat, trang thiét bi nha truong.

2. T6 Hanh chinh:

a) Thyc hién cong tac ké toan tai chinh co quan theo dung quy dinh Nha nuéc,
thuc hién co ché tu chu tai chinh co quan qua quy ché chi ti€éu ndi bg, st dung co6
hi¢u qua cac nguodn lyc trong nha truong.

b) Thyc hién cong tac ké toan tai san co s& vat chit co quan trén cac hd so tai
san nha truong, thuc té dé khai thac st dung c6 hiu qua tai san dugc giao, quan
Iy bao quan sir dung, dé xuat tham muu mua sam, bo sung, trang bi méi. .

¢) Thyc hién cong tac y té hoc duong theo quy dinh, to chirc cho hoc sinh
tham gia Bao hiém y té hang nam, ting cudng viéc cham séc sic khoe ban dau
cho hoc sinh qua Tu thubc y té hoc dudng, t6 chirc kham sirc khoe, phong ngira
dich bénh,...cho hoc sinh nha truong.

d) Chiu trach nhiém theo ddi, quan 1y, bao quan toan bd co s& vat chat, trang
thiét bi ctia nha truong ( ké ca véi cac tai san, trang thiét bi ~giao cho cac ca
nhan,...) trong qua trinh hoat dong. Tu sura, bao quan va dé xuat v4i nha truong
trong viéc sita chira, ning cip, mua sam méi tai san nha truong va bao céo véi
nha truong viéc quan 1y str dung cta cac ca nhan dugc giao céc tai san.

3. B0 phan chuyén mon:

a) Phéi hop véi bo phan co & vat chat nham trang bi, st dung CSVC, thiét
bi, d6 dung day hoc phuc vu t6t cho cac hoat dong chuyén mon.
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b) Cac t6 chuyén mén 1én ké hoach st dung, bao quan va dé xgét mua gém bd
sung thiét bi, d6 dung day hoc ngay ttr dau ndm hoc. To6 trudng phoi hop kiém tra,
don doc viéc sir dung, bao quan CSVC, thiét bi, d6 dung day hoc.

¢) T6 chuyén mon t6 chirc thuong xuyén cac hoi thao, hoi nghi cp to trao
d6i kinh nghiém vé st dung thiét bi day hoc. M01 t6 chuyén mén quy dinh cho
gido vién khi Ién ke; hoach bai giang d6i véi mdi chuyén dé minh phu trach phai
co ké hoach vé thiét bi day hoc phuc vu cho bai giang d6. Viéc sir dung thiét bi
day hoc phai ding muc dich cua bai giang, cua moén hoc, khong dugc lam dung.
4. Poan thé:
a) Phoi hop vai bo phan co s¢ vat chat viée st dung va bao quan CSVC, thiét
bi, do dung can thiét trong cac hoat dong ciia Cong doan, Poan thanh nién, Doi.
b) Poan, D1 thuong xuyén kiém tra, don ddc viéc bao quan tai san nhha
treong cua hoc sinh; gilt gin v€ sinh, moi truong: Xanh - Sach - Dep.
_¢) Cong doan dong vien Cong doan vién su dung, bao quan t6t CSVC, thiét bi,
do dung day hoc.

Trén day 1a ké hoach bao quan va phat trién co sé vat chat clia trudng trong
nam hoc 2025-2026, dé€ nghi tat ca can bd, gido vién, nhan vién va hoc sinh thuc
hién tot ké hoach dé ra nham sir dung tai san nha truong dat hiéu qua cao nhat.

HIEU TRUONG DUYET NGUOI XAY DUNG KE HOACH
,‘j( i;:*l-‘ /l,u} 2 %g’/
k x TIE d H\.« i
\®) HU’*!L ‘>~ /

Trinh Thi Thoa
Hoang Thanh Nghi



